Department of Homeland Security
U.S. Citizenship and Immigration Services

OMB No, 1615-0047; Expires 06/30/09
Form I-9, Employment
Eligibility Verification

Instructions
Please read all instructions carefutly before completing this ferm.

Anti-Discrimination Notice. It is illegal to discriminate against
any individual {ether than an alien not authorized to work in the
U.8.) in hiring, discharging, or recruiting or referring for a fee
because of that individual's national origin or citizenship status. Tt
is illegal 1o discriminate against work eligible individuals.
Employers CANNOT specify which document(s) they will accept
from an employee. The refusal to hire an individual because the
documents presented have a fiture expiration date may also
constitute illegal discrimination.

?What Is the Purpose of This Form?

The purpose of this form is to docwment that each new
employee (both citizen and non-citizen) hired after November
6, 1986 is authorized (o work in the United States.

éWhen Should the Form I-9 Be Used?

All employees, citizens and noncitizens, hired after November
6, 1986 and working in the United States must complete a
Form I-9,

Filling Out the Form 1-9

Section 1, Employee: This part of the form must be
completed at the time of hire, which is the actual beginning of
employment. Providing the Social Security number is
voluniary, except for employees hired by employers
participating in the USCIS Electronic Employment Eligibility
Verification Program (E-Verify). The employer is
respansible for ensuring that Section [ is timely and
properly completed.

Preparer/Translator Certification. The Preparer/Translator
Certification must be completed if Seetion 1 is prepared by &
person other than the employee. A preparer/translator may be
used only when the employee is unable to complete Section 1
on his/her own. However, the employee must still sign
Section I personally.

Section 2, Employer: For the purpose of completing this
form, the term "employer" means all employers including
those recruiters and referrers for a fee who are agricultural
associations, sgricultural employers or farm labor contractors,
Empleyers must complete Section 2 by examining evidence
of identity and employment eligibility within three (3)
business days of the date employment begins. If employees
are authorized to work, but are unable to present the required

documeni{s) within three business days, they must present a
receipt for the application of the document{s) within three
business days and the actual document(s) within ninety (90}
days. However, if employers hire individuals for a duration of
less than three business days, Section 2 must be completed at
the time employment begins. Empleyers must record:

. Document title;

Issuing authority;

. Document number,

. Expiration date, if any; and

. The date employment begins.

Employers must sign and date the certification, Employees
must present original documents. Employers may, but are not
required to, photocopy the document(s) presented. These
photocopies may only be used for the verification process and
must be retained with the Form 1-9. However, employers are
still respensible for completing and retaining the Form E9,

Section 3, Updating and Reverification: Employers must
complete Section 3 when updating and/or reverifying the Form
I-9. Employers must reverify employment eligibility of their
employees on or before the expiration date recorded in Section
1. Employers CANNOT specify which document(s) they will
accept [rom an employee.

A. If an employee's name has changed at the time this
form is being updated/reverified, complete Block A.

B. If'an employee is rehired within three (3) years of the
date this form was originally completed and the
employee is still eligible to be employed on the same
basis as previously indicated on this form (updating),
compiete Block B and the signature block.

C. if'an employee is rehired within three {3) years of the
date this form was originally completed and the
employee's work authorization has expired or if &
current employee's work authorization is about to
expire (reverification), complete Block B and:

1. Examine any document that reflects that the
employee is authorized to work in the U8, (see
List A or Cy,

2. Record the document title, document number and
expiration date (if any) in Block C, and

3. Complete the signature block.
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Purpose of Form :

AllU.S. employers are responsible for completion and retention of Form |-9 for each individual they hire for employment in the
United States. This includes citizens and noncitizens. On the form, the employer must verify the employment eligibitity and identity
documents presented by the empioyee and record the document information on the Form I-8. The list of acceptable documents
has been amended in the 2007 version of the Form -8 and can be found on page 4 of the forms,

Number of Pages :

4
Edition Date :

Rev. 6/5/07. No previcus edition accepted.
Where to File :

Do not file Form -8 with LS. Immigrations and Customs Enforcement GOE) or USSIS. Form 18 must be kept by the
smoloyer either for three years after the date of bire or for one vear afler emploviment is terminated, whichaver is laler, The
form must be avallable for inspection by authorized U8, Government officials (e.q., Department of Homeland Security,
Department of Lebor, Office of Special Counsell

Filing Fee :
$6.00

Special Instructions :
You should have the latest version of the free Adobe Reader to downioad and use the 2007 version of Form 8.

Plesse note the following changes i the Form -8 process:
¢ Five documents have been removed from List A of the List of Acceptable Documents:

Certificate of U8, Citizenship (Form N-580 or N-EGT)
Certificate of Naturalization (Form N-850 or N-B70)
Allen Reglstration Receipt Card {(151)

Unexpired Reantry Parmit (Form L327)

Unexpired Refuges Travel Document (Form 1571}

& One document was added to List A of the List of Acceptable Documents:

Unexpired Employment Authorization Document (1768}
& Al Empleyment Authorization Documents with photographs have been consolidated as one item on List A
-G08, 1-688A, 16888, |-766

# Instructions regarding Section 1 of the Form i-8 now indicate that the employee is not obliged to provide his or her Social
Security number in Section 1 of the Form -8, unless he or she is employed by an employer whe participates in E-Verify.

s Employers may now sign and retaln Forms |-9 electronically. See instructions on page 2 of the Form 1-9.

Note: The Spanish version of Form 18, avallable below on this page, may be filled out by employers and employess
it Puerto Rico ONLY, Spanish-speaking employers and smployees in the 50 states and other ULS. ferrilories may
print this Tor thelr reference, but may only complsts the form In English fo meet employment eligibility verification

http://www.uscis.gov/portal/site/uscis/template PRINT/menuitem. 5af9bb95919135e66f614176543...  9/29/2008



OMB No. 1615-0047; Expires 06/30/09
Department of Hemeland Security Form I.".gs Emp_loymf:nt
U.S, Citizenship and Tmmigration Services Eligibility Verification

Please read instructions carefully before completing this form. The instructions must be available during completion of this form,

ANTIL-DISCRIMINATION NOTICE: It is illegal to discriminate against work eligible individuals. Employers CANNOT
specify which document(s) they will accept from an employee. The refusal to hire an individual because the documents have a
future expiration date may also constitute illegal discrimination.

Section 1. Employee Information and Verification. To be completed and signed by employee at the time employment begins.

Print Name: Last First Middie Initial Maiden Namie
Address (Street Name and Number) Apt # Date of Birth (month/deayiyvear)
City State Zip Code Social Security ¢

i ; I attest, under penalty of perjury, that T am (check one of the following):
Fam aware that federal law provides for A citizen or national of the Unitad States

imprisonment and/or fines for false statements or [7] A tawlul permanent resident (Alien ) A
use of false decuments in connection with the
completion of this form,

[:] An alien authorized to work until
(Alien # or Admission #)
Employee's Signature Date (month/day/vear)

Preparer and/or Translator Certification. (To be conpleted and signed if Section 1 is prepared by a person other than the employee.} | attest, under
penaity of perfury, that [ have assisted in the completion of this form and that o the best of my knowledge the information is rue and correct,

Preparer's/Translator's Signature Print Name

Address {Street Namne and Number, City, State, Zip Code) Date (month/day/yvear}

Section 2. Employer Review and Verification, 10 be completed and signed by employer. Examine one document from List A OR
examine one document from List B and one from List C, as listed on the reverse of this form, and record the title, number and
expiration date, if any, of the document(s).

List A OR List B AND List C

Document title:

Issuing authority:

Document #

Expiration Date {if any}:

Document #:

Expiration Date (i any):

CERTIFICATION -1 atiest, under penalty of perjury, that I have examined the document(s) presented by the above-named employee, that
the above-listed document(s) appesar to be genuine and to relate to the employee named, that the employee began employment on

{month/day/yvear) and that to the best of my knowledge the employee is eligible to work in the United States, (State
employment agencies may omit the date the employee began employment.)

Signature of Employer or Authorized Representative Print Name Title

Business or Organization Name and Address (Street Name and Number, City, Siate, Zip Code} Date (month/dayw’year}

Section 3. Updating and Reverification. To be completed and signed by employer.
A. New Name (if applicable) B. Date of Rehire (month/day/vear} fif applicable}

C. If empleyee's previous grant of work authorization has expired, provide the information below for the document that establishes current employment eligibility.

Document Title: Document #: Expiration Date {if any):

L attest, under penally of perjury, that to the best of my knowiedge, this employee is eligible to work in the United States, and if the employee presented
document(s), the document(s) | have examined appear to be genuine and to relate to the individual.

Signature of Employer or Authorized Representative Date (month/day/yvear)
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LISTS OF ACCEPTABLE DOCUMENTS

LIST A LIST B LISTC
Documents that Establish Both Documents that Establish Documents that Establish
Identity and Employment Identity Employment Eligibility
Eligibiliey OR AND
1, U.S. Passport {unexpired or expired) 1. Driver's license or ID card issued by 1. U.S. Social Security card issued by
a state or outlying possession of the the Social Security Administration
United States provided it contains a (other than a card siating it is not
photograph or information such as valid for employment)
name, date of birth, gender, height,
eye color and address
2. Permanent Resident Card or Alien 2. 1D card issued by federal, slate or 2. Certification of Birth Abroad
Registration Receipt Card (Form local government agencies or issued by the Department of State
I-531) entities, provided it contains 4 (Form FS.545 or Form DS-1356}
photograph or information such as
name, date of birth, gender, height,
eye color and address
3. Anunexpired foreign passport with a | 3. School ID card with a photograph 3. Original or certified copy of a birth
temporary [-551 stamp certificate issued by a state,
county, municipal authority or
outlying possession of the United
States bearing an official seal
4. Anunexpired Employment 4. Voter's registration card 4. Native American tribal document
Authorization Document that containg
a photograph . . .
(Form 1-766, 1-688, I-688A, [-688B) 5. U.S. Military card or draft record 5. U.S. Citizen ID Card (Form 1197}
5. Anunexpired foreign passport with 6. Military dependent's ID card 6. ID Card for use of Resident
an unexpired Arrival-Departure Citizen in the United States (Form
Record, Form 1-94, bearing the same | 7. U.S. Coast Guard Merchant Mariner 1-179)
pame as the passport and containing Card
an endorsement of the alien's j . . .
ronimmigrant status, if that status 8. Native American fribal document 1. Uncxplzrec}. employment .
authorizes the aiien to work for the authorization document .1ssued by
employer 9. Driver's license issued by a Canadian DHS (other than those listed under
government authority List A)
For persons under age 18 who
are unable to present a
document listed above:
10. Schootl record or report card
11. Clinic, doctor or hospital record
12. Day-care or nursery school record

Niustrations of many of these documents appear in Part § of the Handbook for Employers (M-274)

Form {2 (Rev, 06/05/073 N Page 2



